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IHosnoxenue
0 nopsiake odecnedenust odyyaromuxcs yueonnkamMu u3 GoHaa 6uGJIHOTEKH,
HCII0JIb30BAHHS H COXPAHHOCTH Y4eOHHKOB U y4eOHBIX MOCOOHii
1. O6mue noJio:keHus!

Hannoe IlonoxeHne o OubnuoTreuHoM ¢GoOHAE IIKOIBI pa3paboTaHO B

coorBercTBUA ¢ DenepanbHbiM 3axkoHOM Ne 273-03 ot 29.12.2012 «O6
obpazoBanun B Poccuiickoli @enepannmy ¢ u3MeHeHusMu oT 28 mexabps 2024
rona u OenepaibHbBIM 3aKOHOM OT 29.12.1994 Ne 78-®3 «O OHOIHOTEYHOM LEIIE»
¢ usMeHeHusMU OT 14 ampens 2023 roga, ¢ ydetoM PenepalbHOr0 3aKOHA OT
25.07.2002 Ne 114-®3 «O mpoTHBOIECHCTBUU SKCTPEMUCTCKOM HESTEIBHOCTHY C
U3MEeHeHUsAMH oT 28 nekabpst 2022 roma. @enepanpHoro 3axoHa ot 24.07.1998 Ne
124-03 «O0 oCHOBHEIX rapaHTHsX IpaB peO&Hka B Poccuiickoit Memepanum» ¢
u3MeHeHussMu oT 28 ampens 2023 roga. @enepanbpHoro 3akoHa ot 29.12.2010 Ne
436-03 «O 3zamure neTel oT MHGOPMALUH, IPUIHHSIOMIEH Bpel UX 3M0POBBIO U
pasBUTHIO» ¢ M3MeHeHHAMU oT 28 ampens 2023 roxa, [Ipukas MuHIIpOCBEIIEHMS
Poccuu ot 5 HOsA6pa 2024 r. Ne 769 "O6 yTBepkaeHUHU (enepalbHOro MepeyuHs
y4eOHHKOB, MOIYIIEHHBIX K WCIOJBb30BAHUIO IIPH peaIM3alUd HMMEIOIIUX
TOCYJapCTBEHHYIO aKKpEeIMTALUI0 00pa3oBaTeIbHBIX IPOrpaMM HAYaILHOIO
0011ero, OCHOBHOIO OOILEro, CpexHero oO0Iero o0pa3’OBaHHUs OpPraHW3AIUSIMU,
OCYIIECTBIAIONIMMU  OOpa30BaTEIbHYIO  NESTEIBHOCTh, W  YCTAHOBIICHHHU
NPENEeTBHOr0 CPOKa HCIONb30BAHNS UCKIIIOYEHHBIX YUYeOHUKOB U pa3paboTaHHBIX
B KOMIUIEKTE C HMMHM y4eOHBIX Iocobuii", a Takxke YcraBoM 06pa3oBaTeIbHOU
OpraHW3allid M JpYyTMMH HOPMAaTUBHBIMH IIPaBOBBIMH akKTaMH Poccuiickoit
Oepnepanuu, peraMeHTUPYIOIIIMU JEeSTETFHOCTD OpraHu3alui,
OCYLIECTBIISIFOINUX 00Pa30BaATENbHYIO AEATEIHHOCTD.
1.2. Hacrosee Ilonoxenune o nopsiake obecrieueHus: 00y9aroIuxcs y4eOHIKaMH
u3 (oHna OHONUOTEKM, MCIIOTIb30BaHMS U COXPAHHOCTH YYeOHHKOB M y4eOGHBIX
nocobuii (manee - IloloXxeHWe) ompenenseT nopsadox yuema 6GUbGTUOMEYHO20
¢onoa m MexaHuU3M (QOPMHUPOBAHHS, COXPAHHOCTH M IPEJOCTAaBICHHUS B
TI0JIb30BaHKe yIeOHUKOB, yI€OHEIX TOCOOHH, YUeOHO-METOANUECKUX MATEPHAIIOB
oGy4aromumcst 06pa3oBaTeNbHOM OpraHu3anuy (faee - IIKOJIa), OCBAaWBAIOIINM
OCHOBHBIE ~ O0OpasoBaTelbHbIE IPOrpaMMbl B mpefeiax  (enepantbHBIX
TOCYyJapCTBEeHHBIX ~ 00pa3oBaTeNbHBIX CTAaHAAPTOB, & TAKXKE 3aKperseT
OTBETCTBEHHOCTh BCEX YYAaCTHUKOB 00pa30BaTENIbHON AEATEIbHOCTH.



1.3. IousTus, ucronb3yemsie B [lon0KeHNHN:

Yuebnux - yueOHOe wu3HaHWE, COIEpXKAIlee CHCTEMATHYECKOe H3JI0XKECHHUE
y4e6HOM MUCIHUIUIMHEL, COOTBETCIBYIOLIee y4eOHON mporpamme U O(HIHATIBHO
YTBEPK/ICHHOE B KAa4eCTBE NAHHOrO BUIa. MoxeT GBITh NMPEICTaBIIeH B ICYaTHOM
1 3JIEKTPOHHOM (popMe.

Yuebnoe nocobue- yae6Hoe n3ianue, JOIOTHSIOIIEE HITH 3aMEHSIONIEe YACTUYHO
WY TIOJTHOCTHIO YUeOHNK, 0GHIHAIBFHO YTBEPKACHHOE B KQUeCTBE JaHHOTIO BUJA.
Pabouas mempadb - yde6HOe ImocoOMe, HMMEIOIIEe 0COOBII UOAKTHYECKHA
ammapaT, CIOCOGCTBYIOLIMH CaMOCTOATENbHOM pabore oOydaromerocs Haj
OCBOEHHEM yueOHOro NpeaMeTa.

Yue6no-memoouueckue mamepuansl - COBOKYIIHOCTH MaTe€pHallOB, B IIOJTHOM
06beMe 00eCeYMBAIOMNX MpENoJaBaHie [JaHHOW IWCIUIUIMHEL  (@TJIachl,
KOHTYpDHBIE KapThl, IIOYpOYHOe IUIaHUPOBaHHE, CPEICTBA KOHTDPOJL 3HAHWH,
CIIpaBOYHBIE M3/IaHHs, pabodre IPOrpaMMEl U T.1.).

Cpedcmea 06yuenus u 60ChuUmManUA- IPyrie UCTOYHUKY y4eOHON HHGOpMAIHH,
IpenoCTaBlIsieMble 00yJaOIIIMCs B X0/ie 00pa30BaTeNbHON eATEIBHOCTH.

1.4. Ilensto HacTosmero Ionoxenus o OuGIMOTEeYHOM (OHIIE SBISETCS CO3aHUe
YCIIOBHMIA [l MAKCHMAIBHOTO obecredeHus yae6Hol muTepaTypoit o0y4alomuxcs
IIIKOJIBI, TIOBBIIIEHAE OTBETCTBEHHOCTH IE€JAroruiyecKoro KOJUISKTHBA U CEMBH 33
IPaBHIIIBHOE, PAIMOHATBHOE HCIIONB30BAHNE IIKOJIBHBIX yUeOHUKOB, OpraHu3alus
paboTEl cpeld OOYdYaromUXCs M MX PONUTENEH IO BOCIUTAHHIO OCO3HAHHOTO,
OEpEeXXHOro OTHOLIEHUS K yIeOHHKY.

1.5. Yder HOKyMeHTOB OMONIHOTEYHOro (OHMIA ABIAETCS OCHOBOW OTYETHOCTH M
IIAHAPOBAHHS JEATENBHOCTH OHONHOTEKH, CIOCOOCTBYET OOECIIEYEHHIO €ro
COXPaHHOCTH.

2. @opmuposanne (oHIa Y4eOHHKOB H NOPSAOK ydvera (hoHIa yueOHoi
JINTEPATYPhbl

2.1. KommnexkroBanue ydeGHOro ¢(oHOa OMOIMOTEKM IIKOJBI MPOUCXOIUT Ha
OCHOBE EXEroHHO yTBepXkhaeMbix (@emepalbHOro IepedHs y4eOHHKOB,
PEeKOMEH/IOBAHHBIX K  HCIIONB30BAHMIO  [PH  peau3allMd ~ MMEIOLINX
rOCy/JapCTBEHHYIO aKKpEeAUTalMo 00pa3oBaTeNbHbIX IPOrpaMM HavajbHOIO
06Iero, OCHOBHOro oO6ImIero, cpemHero obmero o0pa3oBaHus, MepedHer
OpraHM3alliii, OCYIIECTBISIOIIMX BBITYCK Y4eOHBIX I0COOMH, KOTOpBIE
JOMYCKAIOTCS K HCIONB30BAHUIO NIPH PEANU3alliy MMEIOIHUX ToCyNapCTBEHHYIO
aKKpeJUTalHo 00pa3oBaTeNbHBIX MporpaMM. ExeronHo yTBEpXKIacTCs MepedeHb
y4eGHHUKOB U y4eOHBIX Tocobuii 06pa3oBaTeIbHON OpraHU3alliH.

2.2. O6pa3zoBaTenbpHas OpraHA3alKMsI CAMOCTOATEIbHA B BEIOOPE U ONPENeTICHIUM:
KOMIUIEKTa y4eOHUKOB, Y4eOHBIX I0COOHH, yueOHO-METOINYECKUX MAaTepUaos,
obecreynBaOMX IpernojaBaHue Y4eOHOro Impeamera, Kypca, IUCHHUILTHHEL
(Momys);

cpencTB OOy4eHMs ¥ BOCIMTaHMA. BBIOOp CpeAcTB 00y4eHMs M BOCIHTAHUS
ompenmenserca  chneuuukoil  cogepamus M (QOpMOH  OpraHuM3aNnH
00pa3oBaTeNbHON AESTENBHOCTH.

2.3. Tlomonuenme yueGHOro ¢oHAa obecneynBaeTCs 3a CYCT CPEICTB
(emeparbHOro, pPErHOHAIBHOTO, MYHHLHUIIAIBHOIO 6romkeroB  (cr.35, m.2




®enepanpHoro 3akoHa «O06 obpazoBanuu B Poccuiickoi ®denepanum»): HHBIX
HCTOYHMKOB, HE 3alpelIeHHBIX 3aKOHOAaTeIbcTBOM P®, B T.4. 6€3BO3ME3AHOIO
TI0)KEPTBOBAHMS GU3MIESCKIMU H. WM IOPUINIECKAMHU JIUIIAMHL.

2.4. B nensix obecriedeHus] 00ydaromMxcs yueOHUKaMu, yIeOHBIMM IIOCOOUSAMM
IKOJIa MOXET B3aMMOJEHCTBOBATE C JAPYTHMH 00meoOpa3oBaTeIbHBIMU
OpraHM3alMsAMH paiioHa, YIIpaBlieHHeM 00pa3oBaHus.

2.5. HemocpencTBeHHOe DPYKOBOACTBO M KOHTPOIBL DPaGOTHI 110 CO3NaHHI0 U
CBOEBPEMEHHOMY MOIONHEHMIO GUOIHOTeYHOro (OHNA IIKONBHBIX yYeOHHKOB
OCYIIECTBIISET TUPEKTOp 00pa30BaTENLHON OpraHM3alUH.

2.6. JlomycKaeTcs HCIONB30BaHNe y4eOHO-METOIUYECKUX KOMIUIEKTOB, BXOIAIIMX
B ®DefmepanbHEI IepedeHb Y4eOHHKOB, COITACOBaHHBIX Ha Ilemarormieckom
COBETE ¥ yTBEPKICHHBIX IPUKA30M JUPEKTOPA IIKOJIBL.

2.7. Jna o>bdexTrBHOW opraHu3zanMM  00pa3oBaTeNbHOW  NEATCIBHOCTH
HCIONB3yeTcs y4ueOHO-MEeTOAMYecKoe OOecledeHre W3 OJHOW IIpeIMETHO-
METOINYECKOM JIMHUH.

2.8. TTpouecc paboTel o hopMupoBaHuio GoHma yueOHOW JIUTEPATYPEI BKIIOYACT
CJIeyIOIIKe 3TaIlbL:

« paboTa Iefarormueckoro Kojektusa ¢ GefeparbHEIM MepeTHeM yIeOHHUKOB,
PEKOMEH/IOBAHHBIX (JOIYIICHHBIX) K HCHOJB30BaHMIO B 00pa3sOBaTENbHBIX
OpraHU3aLUsAX;

* TOATOTOBKA CIMCKA YYeOHHUKOB, IIAHUPYEMBIX K HCIIOJIB30BAaHHIO B HOBOM
y4e0HOM roay;

* mpenocTaBieHHe cmucka ydeOHMKOB IlemarormdeckoMy COBETy Ha
COIJIACOBaHME U YTBEPXKICHHUE;

* JIMATHOCTHKA YPOBHS 00ECIIEYEHHOCTH OOYYaIOIIXCs yIeOHON ITepaTyport
Ha CIIeAYIOIMI y4eOHBIA ToX B COOTBETCTBHH C KOHTHHIEHTOM OOy4aroIuXcs,
COCTaBJIeHHe NIePCIEeKTUBHOIO [UIaHa KOMIUIEKTOBAHUSA y9e6HOro QoHMa;

* ohopMIIeHME 3aKaza Y4eOHHKOB M YYeOHBIX MOCOOWH B COOTBETCTBHH C
YTBEPXKIECHHBIM CIIMCKOM Yy4eOHHKOB ¥ IJIAHOM KOMIUIEKTOBaHHS,

« IIpHeM M ydeT BHOBb IOCTyNHBIIeH ydeOHO# TuTepaTypsl B GHOIHOTEKY.

2.9. BubnuoTeunsii (GOHA MIKONBHBIX YYEOHHUKOB YYHTHIBACTCS H XPaHHUTCH
OTIEeJIBHO OT OCHOBHOTO ()OH/Ia IIKOJIFHON GHOIHOTEKH.

2.10. K 6ubruomeunomy ¢ondy yuebnoii numepamypui (yae6HOMYy (OHIY)
oTHOCSTCS y4eOHMKH, yueOHBle IOCcOOMsA, opdorpaduieckue CIOBapH,
MaTeMaTHYeckue TabiuIsl, COOPHUKY YIPaXXHEHUH U 3a1a4, MPaKTUKyMbl, KHUTA
IS YTEeHHs, XpeCcToMarHd, pabodme TEeTpaju, aTiachl, KOHTYPHBIE KapThl B
[Ie9aTHOM ¥ DJIEKTPOHHOM BHJE, COJAEP)KaHHE KOTOPHIX OTBEYaeT TPeOOBaHUAIM
deepanbHBIX TOCYAaPCTBEHHBIX TpeOoBaHuM, 00pasoBaTelbHBIX CTAHIAPTOB H
CaMOCTOSTENBHO yCTaHaBIMBAEMBIX TpeOOBaHUH, OpraHu3alusiIMH,
OCYIIECTBISIOIIUMHI 06pa3oBaTeNbHYIO IeSTeTbHOCTD, OecruiaTHO
IIPEJOCTABIIAIOTCS B MONB30BaHNE Ha BpeMsl TIOJy4eHUs: 00pa3oBaHus y4eOHUKHU U
yue6GHEIE TOCOOHs, a TaKke y41eOHO-METOAUYECKHe MaTepuaisl, Cpe/iCTBa
obydeHMs M BOCIHTAHHS, OOECIEYMBAIONINX IPEEMCTBEHHOCTh —M3YHCHUA
JUCIATLIAH ¥ CHCTEMaTH3UPOBAHHBIX 10 06pa30BaTeIbHBIM 00IaCTsIM.

2.11. JIokyMeHTHI, BKIfodaeMble B GoHI GUOIMOTEKH, MapKUPYIOTCL. IIpu stoM
MOTYT OBITH WCIIOJG30BaHBI INTEMIIENH, KHIDKHBIC 3HAKH, WHAMBHIYyalbHBIC




IITPUXOBBIE KOJBI, IPyTHe BUABI MAPKHUPOBKH.

2.12. JIoKyMeHTBI IOCTYIMarOT B OMOIMOTEKY M BKJIIOYAIOTCS B OMOIMOTEYHBIM
¢boHA B pe3ysbTaTe MOCTAaBKH OOS3aTENIBHOIO AK3EMIUISApa, MOKYIKH (IIOAMNKUCKH,
oOMeHa, mapeHus, IOXEPTBOBaHMS, KOMUPOBAHUS OPHIMHAJIOB H3 (oHAa
6ubnmroTexu). JJOKyMeHTHI, IOATOTOBJICHHBIE K MpHEeMy B OHONMHOTEUHBIH (OHI,
TII0ABEPraloTCs epBUYHOM 00paboTKe ¥ HHAUBHIYaIbHOMY yYETYy.

2.13. JloKyMeHTBl IIPUHHUMAIOTCA II0 IIEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HaksIamHasA, aKT), BKIIIOYAIOIIMM CIIMCOK ITOCTYIIICHUM.

2.14. TlpwemM [OOKYMEHTOB, IIOCTyHalOUMX B Oubnuoreky O6e3 IEepBUYHBIX
JIOKyMEHTOB Ha 0e3B03Me3IHO# OCHOBe (00s3aTeNbHbIe SK3EMIUISPHI, AETIO3UTHEIE
BK3EMIUIAPE MEXIYyHApOAHBIX OpraHu3alui, 0e3Bo3Me3[HbIe MOCTYIUIEHHS H3
HEU3BECTHBIX M aHOHHMHBIX HCTOYHUKOB), OG(OpMISETCS aKTOM O IIpHEMe
JIOKYMEHTOB.

2.15. TlpueM HOOKYMEHTOB, IOCTYMAIOUUX B OHONIMOTEKYy OT IOPHIUYECKOrO,
(GH3MYecKOro JIKMIa B BUAE Japa C yKa3aHHEM €ro HasHa4eHHs AJIA IOIOJHEHHS
oubnuoreydoro  QoHma, odopmiseTcs ~ IOrOBOPOM  MOXKEPTBOBAaHUSA B
cooTBeTcTBHH C I paxknaHckuM KonekcoM Poccuiickoit @eneparuu (ctT. 574. 582).
2.16. IlpueM HOKyMEHTOB OT YHUTaTeNieii B3aMeH YTEpSHHBIX M IPU3HAHHBIX
PaBHOLIEHHBIMHU YTPaYeHHBIM, 0QOPMIISIETCS aKTOM O MpUEME TOKYMEHTOB B3aMEH
yTEpSHHBEIX. B akre ykasbiBaeTcss (paMMITUs, WHULUAIB! YUTATENs, CBEIeHHs 00
YTEPSAHHBIX H3IaHUAX (PETHCTPAallMOHHBI HOMEp, KpaTkoe Oubiuorpadpudeckoe
ONKMCAaHWE W3JaHWS, IIeHa) CBEJeHWS O TPUHATBIX U3NaHUAX (KpaTkoe
OubnuorpaduuecKkoe OMNMCAaHWE W3[aHUSA, [eHa), IMOANHWCH YHUTAaTelsd W
IIPUHHAMAIOLIEN CTOPOHEL.

2.17. Yuér oubnmuoteuHoro ¢hoHna yueOHON IUTEepaTyphl OTpaXkaeT MOCTYIIICHHE,
BEIOBITHE, OONIyI0 BeNMYMHY (OHOAa Y4YeOHHUKOB, U CIY>XUT OCHOBOM €ro
[IPaBUIBHOTO (OPMHUPOBaHMS, IIEIEBOTO HCIONB30BAHUA M COXPaHHOCTH,
OCYILECTBIICHUS KOHTPOJIS 32 HAJTMUKEM H IBUKCHUEM Y4eOHUKOB.

3.1. Ilpomecc ydera OuOnuoreyHoro (oHAa y4YeOHHKOB BKIIIOYAET: IIPHEM,
IITEMIIEIEBAHAE, PETHCTPAIllMIO IIOCTYIUIEHHUS, paclpeieNeHus II0 Kiaccaw,
BBIOBITHS, @ TaKXKe MOJ{BeICHUE UTOTOB IBIXEHUS (POHIA U €r0 IPOBEPKY.

2.19. Bce omepamuu 10 y4eTy TNPOU3BOINATCS 3aBEHYIOUIMM OHOIHOTEKOH,
CTOMMOCTHBIA  yd4eT BeaeTcs OyxranTtepueil, oOCIyXHBalOIIEed  ILIKOIY.
HuBenTapusanus yaeOHoro GOHIa U cBepKa JAaHHBIX OMOIMOTEKH U OyXraiarepuu
TIPOBOAMTCS €XKETOIHO.

2.20. Yuer y4eGHOM JNUTEpaTyphl OCYIIECTBISETCS TIPYIIIOBBHIM CIOCOOOM H
Bezercs B «Kuure cymmapHoro ydeta» (manee - KCY) u (1nm) 3neKTpOHHOM BHIE.
KCYVY y4e6GHHKOB XpaHHUTCS B OUOIMOTEKE TOCTOSIHHO.

2.21. KCVY coCTOUT U3 TpeX YacTei:

Yacte 1. [Toctymienue B Gpora. B aTy- "acTh 3amuceIBaeTcs obliee KOJIMIECTBO
IOCTYIUBININX YYeOHHKOB M UX CTOMMOCTH C 00s3aTeIbHBIM yKa3aHHUEM HOMeEpa U
JaTEl CONIPOBOAUTENBLHOTO JoKyMeHTa. HoMep 3amucy exeronqHo HaunHaeTes ¢ Ne
1 ¥ uA€T Mo MOPSAAKY ITOCTYIUICHUA.

Yacte 2. BeiosiTie U3 ¢oHma. B 3Tol 4YacTH 3amMCHIBalOTCS HOMEpPa aKTOB Ha
crnycaHne y4eOHMKOB C yKa3aHHUEM JaThl yTBEPXKISCHHS aKTa U OOLIETO KOIMYECTBA
CIIMCAaHHBEIX y4eOHMKOB Ha oburyro cymmy. Hymepamus 3ammcell o BBIOBIBIIMX




H3JIaHUAX U3 T0/la B IO IPOJOJDKAETCH.
Yacts 3. Utoru yueta ABmwxeHUs QOHIOB. B TpeThell 4acTH 3alIHUCBHIBAIOTCS UTOTH
nBrOKeHus GoHIa yueOHUKOB!

* 00lILee KOTHNYECTBO MOCTYIMBIINX YI€OHNKOB 3a TEKYLIUH roJl. Ha CYMMY;

* 00IIIee KOJHYECTBO BEIOBIBIINX yU€OHUKOB 3a TEKYIIMM O, Ha CyMMY;

« of0lee KOIMYECTBO YYEOHHWKOB, COCTOSIIMX Ha ydeTe Ha 1 sHBaps
IIOCIIEAYIOILEro ToAa, Ha CyMMY.
2.22. WupavBunyanbHbel (TPYNIIOBOM) Y4eT Y4eOHHMKOB OCYIIECTBISETCS B
KapToTeKe ydeTa yIeOHUKOB Ha KaTalOXHBIX KapTOYKax CTaHIapTHOTO pasMepa.
Ha xapTouke yKa3bIBaeTCsi pETHCTPALIOHHBI HOMep, Oubnmorpaduyeckoe
onMcaHWe yd4eOHHKA, CBEIEHHS O KOJIMYECTBE IIOCTYIHMBIUMX Y4YE€OHHMKOB C
yKa3aHHeM IIeHbl. [Ipd HEOTHOKPATHOM IOCTYIUIEHHH y4eOHHKA, HE HUMEIOLIEM
OTJIMYMI, KpOME TOoJia M3JaHus U IEHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha €JHHYIO
KapTouyky Ecim ke B ydeOHMKe BHECEHBI JOIONHEHUS M U3MEHEHHS, TO Ha HEro
3aBOIMTCSA HOBasg KapToyka. KapTouyky pacCTaBIAIOTCSA B YYETHYIO KapTOTEKYy IO
KJIaccaM, a BHyTpH KJIaccoB — Mo mpeameTaM. ITocne crucaHus BceX y4eOHHKOB
KapTOYKH M3BIMAIOTCS U3 KAPTOTEKH.
2.23. VueTHBIE KapTOYKU y4eOHHKOB peructpupyrorcs B «JKypHaie perucrpanuu
YUEeTHBIX KapToueK OubimoTedHOro (GOHIAa IIKONBHEIX YYEOHHKOBY», KOTOPBIH
BeIeTCs Mo o0pasily: HOMEp IO TOpsAKY, Ha3BaHHe, Kiacc, Ne akTa BBIOBITUS
KapTOYKH.
2.24. Vd4eTy mopiexar Bce BHABI y4eOHHKOB M y4eOHBIX mocobuit. Pabouwe
TeTpagy, OUAAKTHYECKHe MaTepHaibl, TaOJMIbI, MPOIMCH, KOHTYPHBIC KapThl,
aTJachl ABISIOTCSA JOKyMEHTaMH BpeMEHHOro Xxapakrepa. MIx yder mponu3BoIuTCs B
«Terpanu ydeta JOKyMEHTOB BPEMEHHOI'O XapaKTepay.
2.25. Ha mnpuHATBIX TEPBUYHBIX YYETHBIX JOKYMEHTaX IMPOU3BOIUTCS 3aIlHCh,
TOATBEPK/IAI0MIAs, YTO MOCTYNHUBIIKE IOKYMEHTHI IPHHATEI B OHOIMOTEYHBIN
doHZ Kak B 06BEKT 0c060 LEHHOTO ABIXUMOTO HMymecTsa (nanee - OLIN) miu
KaK B O0OBEKT HHOTO ABIXKMMOr0 UMYIIIECTBA.
2.26. TlepBuuHBIE y4eTHBIE JOKYMEHTHI, NMOATBEpXKAAlONMe (GakT MOCTYIUICHHS,
TIepeIaroTCs B GyXTaITEPHIO i BKIIOUEHHS B yueT 6uOnnoTeqHoro Gpouza.
2.27. B3aMeH yTepsHHBIX WIA UCIIOPICHHBIX YUSOHHKOB IIPHHAMAIOTCS yIeOHUKN
TOTO K€ Ha3BaHHMs, aBTOPa U H3JaTeNbCTBA. Y UCOHMKH, yTEPSAHHBIC M IPHHATHIC
B3aM€H, YUUTHIBAIOTCS B «TeTpanu ydera KHUI ¥ APYTUX NOKYMEHTOB, IIPUHATBIX
OT YUTaTeliel B3aMeH yTEPSHHBIX).
2.28. Vuer BKIIOYAET PETMCTPALMIO TIOCTYILUICHUS JOKYMEHTOB B OUOIHOTEYHBIN
doHI, UX BHIOHITHA U3 (OHEA, UTOTOBHIE JaHHEIE O BeluyuHe (0OBEMe) BCEro
6ubIIHoTeYHOro (JOH/A ¥ €ro MOAPa3eNIoB, CTOMMOCTE GOHMA.
2.29. OcHOBHBIE Tpe6OBAHKS, TIPEABABIAEMBIC K yUeTy OHOIHoTeTHOrO BoHa:

¢ TIOJIHOTA ¥ JOCTOBEPHOCTH Y4eTHOH UHGOPMAIIWH,

* OIIEpaTUBHOCTB;

* JOKYMEHTHPOBaHHOE O(GOpMIICHHE KaXI0ro MOCTYIUIEHHs B GOHM ¥ KaXJ0ro
BBIOBITHS U3 QOHIA;

« COBMECTHMOCTh IIPHEMOB U (HOpM ydeTa, MX HaJEKHOCTh MPH NapajjiebHOM
YICIIOJIE30BaHAHN TPAJUIMOHHON U aBTOMAaTH3MPOBAHHOM TEXHOJIOI U yIeTa;

« COOTBETCTBHE HOMEHKIATyphl IIOKazaTenell ydera (GoHAa aHAJIOTHIHBIM



[I0Ka3aTeNIsIM IoCyIapCTBeHHOM OUOIHMOTEYHON CTATHCTHKH.
3. Ilopsaok BbIIa4H U BO3BpaTa y4eOHUKOB
3.1. TMopsmok mons3oBanus y4eGHON nuTepaTypoil onpenensercs [lonoxeHneM o
mKONBHOM 6ubnuoTeke, I[IpaBuiaMu IONB30BaHUS OWOIMOTEKOM M IaHHBIM
[TonmoxeHueM.
3.2. K o6yuaromumcs, 0CBAWBAIOIIIM OCHOBHBIE 00pa3oBaTebHbIe IPOrPaMMBI B
mpefenax (QeaepalbHbIX TOCYAapPCTBEHHBIX 00Opa3oBaTeNbHBIX —CTaHAApTOB,
OTHOCSITCSL: .
« o6yuaromuecs, OCBauBAIOLIKE IPOrpaMMy HadaJbHOro o01ero oopa3oBaHus;
« obyuaromuecs, OCBaUBAOIIKE IPOrpaMMy- OCHOBHOTO 06miero o6pa3oBaHus;
* 06y4Jarolmecs, OCBAMBAIOLINE IPOrPaMMy CpeHero obmero 0opasoBaHusL.
3.3. Illkona GecuiaTHO o6GecreurBaeT O0yJarOUIUXCs YIeOHUKaMHU, yIeOHBIMA U
y4e6HO - METOAMIECKUMHE TIOCOOHSIME B COOTBETCTBHH ¢ (pellepabHBIM IIepeIHEM
y4eOHMKOB, pEKOMEHIOBaHHBIX (JONYIIEHHBIX) K KCIIONB30BAaHUIO  IIPH
peanu3alyy, IMEIOIUX aKKpeAUTaluio 00pa3oBaTebHbIX MPOrpaMM HavaJbHOIO
o0Iero, OCHOBHOro o6Iero, cpemHero obmero ob0pa3oBaHus B IpeAenax
denepanbHEIX TOCYAAPCTBEHHBIX 00pa3oBaTeNbHEIX cTaHmapToB. ObecreueHue
o6yJaromuxcsl YKa3aHHBIMH H3JaHHSAMH OCYIIECTBIAETCS 32 CYeT H3[aHuM,
uMeronmxcsa B (GOHE IIKONBbHOM GubnanoTeku. bubnuorednsli GoOHI €XeroxHo
TOTOJTHSIETCS HEOOXOIUMBIMY YIeOHUKaMH, yIeOHBIMHU U y4e0HO-METOMMIECKUMU
TocoOUSIMHU.
3.4. YueOHas IUTEpaTypa MCIONB3YyeTCsl HE MEHee 5 JIET, HO MPU COOTBETCTBUM
®depepanpHOMy cTaHmapTy u DemepalbHOMY IIEpedHIO Y4eOHHKOB MOXET
Hcmos30BaThes 1o 10 net (mucsMo MunmcTepcTBa 00pa3oBanus H Haykd PO ot
08.12.2011r. Ne M]I-1634/03).
3.5. YueOHUKH, yd4eOHble mocoOMs M Yy4eOHO-METOAMYECKHe MaTepHalkl,
HeoOXoauMble OOYYaroIMMCST [JIs OCBOGHHs Y4YeOHBIX IIpeAMETOB, KypCOB,
NUCUMIUIMH 3a TpefenaMu (eIepalbHBIX TOCYyIapCTBEHHBIX 00pa3soBaTelbHBIX
CTaHJapTOB, POIUTENH (3aKOHHEBIE IIPECTaBUTEINN) IproOpeTaroT
CaMOCTOSITENBHO.
3.6. JleTAM-MHBaIUIaM M OETSAM C OTPaHHYEHHBIMM BO3MOXHOCTSMH 3JI0POBBA,
o6yJaromuMcs Ha AOMY IO OCHOBHBIM 0O0Ie00pa3oBaTelbHBIM IPOrpamMmam C
JCIIONBb30BaHMEM UCTAHIMOHHEIX O00Opa30BaTeNbHBIX TEXHOJOIHMH Ha IEpUOJ
TIOJTy4eHHs 00Pa30BaHus YIeGHIKHY IPEJOCTABIISIOTCS B OJB30BaHME OECILIATHO.
3.7. YaeGHuKH, yueOHBIe T0COOUs U y4eGHO-MeTOINYeCKre MaTepuasl (pabo4ne
IIporpaMMbl, MOYpOYHOe IUIAHHPOBAaHHE, METOAMYECKHE IIOCOOHS H T.OL) ANA
JMYHOrO TIONB30BAaHHUSA YYHTENs IIKOJNBI [PHOOPETaloT caMmocTosTensHo. Ecmu
JaHHBIE W3IAHHA HMEIOTCs B Hamumdud B (GoHAe OHONHOTEKH, YIUTENs
00€eCIIeYnBaAIOTCA MU B €IMHUYIHOM 3K3eMIUIIpE OeCILIaTHO.
3.8. YueGHuKH, ydeOHBEIE U Y4eOHO-METOAMYECKHE I0COOUs NMPEeNOCTaBIAIOTCA
06yJaroIMMCs! IIKOJIEL B TUYHOE TIOJIB30BAHUE II0 OXHOMY KOMILIEKTY CPOKOM Ha
OIMH TOJ HE3aBHCHMO OT TOrO, Ha Kakoi CpOK OOyd4eHHsS OHHM PAaCCUMTAHBL
BTOpoi KOMILIEKT Y4eGHHKOB MOXET GBITh BEINAH 1O 3asBJICHHIO PONUTENEH B
CBS3M C YXyALUIGHHEM 3/0pOBbS OOYYAIOIIerocs IIpH HANHIMM CBOOOTHBIX
SK3EMILISPOB B OMOIHOTEKE.
3.9. Tlepen Hadanom yd4eGHOro roga GuOTHOTEKaph BbINACT YYeOHHKH HA Kiacc



KIacCHEIM pykoBomuteiasiMm 1-11  kimaccoB. Brlmaya yueOHOM sUTeparypsl
KJIACCHBIM pyKoBoguTeNsiM ¢ukcupyercs B «KHHTe BbIauM y4eOHUKOB» H
IOTBEPIKIAETCS MOAMUCHIO KJIIACCHOTO PyKOBOIUTEIS.

3.10. O6yuaromuecs MIKOJBI IONYYAl0T YIeOHUKU U y4eOHble mocobus u3 Gponua
OMONIMOTEKM y KIAaCCHBIX PYKOBOAWTeNed B Hadane yde6Horo roja. Beimada
y4e6HMKOB M y4eOHBIX IOCOOHii pomuTenssM 1-x kiaaccoB M oOydaromumcs 2-9
KIIaccOB (DUKCHPYeTCS KIACCHBIME PYKOBOJUTENSMH B «BeNOMOCTH BBHIIAYH H
BO3Bpara Yy4YeOHHMKOB» W IIOATBEPXKAAETCS JIMYHOK MOANUCHIO OTHOTO U3
pomuteneii obydaromerocss B 1 ximacce, a Bo 2-11 kmaccax - JIMYHON MOAMNHCHIO
obyuarommerocs. «BemoMocTH BBIIaYM M BO3BpaTa Y4YeOHHKOB» XpaHsATCs B
6ubnuorexe. KiaccHsle pykosomuTend 1-11 kmaccoB mpoBomaT Oecemy-
MHCTPYKTaX OOy4alOIIMXCs CBOEro Kiacca M HX pojauTened (3aKOHHBIX
IpeCTaBUTENEl) O IPaBIIaX MONB30BaHMS yUCOHNKAMH.

3.11. B HCKIIOYMTENBHBIX CIOydasx oOydaromuecs (JO/DKHMKH, BHOBB
npuGHIBIIKe, a Takke M moprotoBkn kK OI'D um EI'D, Ha netHee oOydeHwue)
IONy4aloT yueOHuKH y 6ubnuortexaps. Y4eOHUKH 11 noarotosku k OI'D u EI'D
obygaromumces 9-x 1 11-X KJ1accoB X BHOBB NPHOBIBIIMM BBIJAIOTCS TOJNBKO IPH
HaJIMYHU UX B 6ubnmoreke. Brlnaya HEOOXOMUMBIX yUeOHIUKOB Ha JIETHHUM IIEPHO
(QUKCHpyeTCs B YMTATENBCKIX GOPMYIISIpax MO TMIHYIO HOAMHCE 00yIaIOIIUXCS.
3.12. VueGHHKM MOTyT OBIThH BBIIAaHBI Kak HOBBIE, TaK U HCIIONB30BaHHEIE paHee. B
TeueHHe OIHOHM Heleny OOydaroluecss HOJDKHBI IIPOCMOTPETh BCe YYEOHUKH H
yue6HBIe m0coOus, BHIJAHHBIE WM B JIMYHOE II0jb30BaHMe. [Ipu OOHapyKeHHH
Ie(heKToB, MEMIAIIIMX BOCIPHATUIO y4e0HOro MaTepuana (OTCYTCTBUS JHCTOB,
IOpYM TEKCTa) OOYYArOIIMHCS MM €ro POAUTENH (3aKOHHBIE IPEICTABUTEINH)
MOTYT 06paTHTECA B GUOIMOTEKY IS 3aMEHBI €ro IPYTHM. YUeOHHK MOKET ObITh
MaTepuaia (OTCYTCTBUS JIICTOB, IIOPYU TEKCTa) O0YYAIOLIMACS MM €ro POAUTENIH
(3aKOHHBIE TPEACTABHUTENN) MOTYT OOpaTUTBCA B OMOIMOTEKY Uil 3aMEHBI €ro
npyruM. YueGHUK MOXET ObITh 3aMEeHEeH IIpH ero Hamuuuu B GoHae GHOIHOTeKH.
[To WCTEYEHHH YKA3aHHOTO CpOKa IIPETEH3WH II0 BHEIIHEMY BHIY U KadeCTBY
yueOHNKa GHONTMOTEKON He IIPHHAMAIOTCS, 8 OTBETCTBEHHOCTD 38 0OHApYKEHHBIE
nedeKTsl B CIOaBaeMbIX yd4eOHHMKax HeceT TOT OO0ydYaroluics, KOTOPBIH HMH
IOJIE30BAJICS.

3.13. B konme ydeOHOro roga ¥ IpH IIEpexoe oOydaromerocss B TEYEHHE
y4eGHOro Tofia M3 MIKONBL B APYTyK0 00pa3soBaTeNbHYIO OPTaHM3ALMIO YICOHUKH,
yue6GHBIE MOCOOHs, pabodne TeTpamd H y4eOHO-METONMYSCKHE MaTepHalsl,
TIpeOCTABIEHHEIE B JIUYHOE IIOJB30BaHHME OOYYaroUIMXCs, BO3BPALIAIOTCA B
6UOIIMOTeKy INKONEL B Cilyuae MOpYM WIH yTepH ydeOHMKa, y4eGHOTO HIIH
yueOHO-METOIMIECKOr0 OCOOHs, MPeJOCTAaBIEHHOro 00yJaromeMycs B ITHIHOE
TIO/Ib30BAHKeE, POIUTENH (3aKOHHBIE MPEICTAaBUTEIN) 0053aHEl BOSMECTHTB YIIIepO
¥ BEpHYTh B OMOIMOTEKy HOBBIH y4eOHUK.

3.14. OGy4aromIfecs BHITyCKHBIX KJIACCOB IIepel IIONyYeHHEM JOKyMeHTa 00
OKOHYAHWHM IIKOJEI O0OS3aHBI IONHOCTBIO DPAcCUWTaThesi ¢ OmbmuoTekoi (mo
00X0THOMY JIUCTY).

3.15. Bo3Bpar y4eOHHKOB B KOHIIE Y4€OHOro rojia OCyLIECTBISIETCS II0 rpaduky
coCTaBJIEHHOMY OHOIOTEKapeM.

ITpueM yu4eOHUKOB IPOU3BOIMTCS:




« ot obyuarouuxcs 1-8. 10 Ki1accoB - KIIaCCHEIMH PYKOBOJIUTEIIIMU;

 oT obyuaromuxcs 9 u 11 xaccoB - 6UOIHOTEKapEM COBMECTHO C KJIACCHBIMU
PYKOBOAUTENSMHU.
KnaccHeiii pykoBomutens obecreuuBaeT 100% sBKy o0y4arommxcs CO BCEMH
y4eOHUKaMH B COOTBETCTBUH C IPa(HUKOM.
3.16. O6yuaromyecs o0s3aHbl cHaTh y4eOHHMKH B IIKOJBHYIO OHOIMOTEKY B
COCTOSIHMHM, COOTBETCTBYIOIIEM €IMHBIM TPeOOBAaHUAM II0 UX HCIOJIB30BAHHMIO W
COXPaHHOCTH.
4. BoiObITHE Y4eOHHKOB H3 OMO1HOTEYHOro hoHAa
4.1. Cpok UCIIONB30BaHNs yueOHUKA HE MEHEE IIATH JIET.
4.2. BeiObITHE YUeOHHKOB M3 GoHIa OMOINOTEKN MPOU3BOANUTCS 10 NPUIMHAM:

* BeTxocTH ((hU3NIECKUI H3HOC):

* YCTapeJIOCTH IO COAEP KaHUIO:

« yrepe (¢ yKasaHHeM KOHKPETHBIX 00CTOATEIBCTB YTEPH).
B akrte 0 BHIOBITHH GUKCHPYIOTCS CBEICHUS 00 yueOHMKaX, HCKIIIOYaEMBIX TOIBKO
110 OJJHOM NPUYHHE.
4.3. Criucanne y4eGHMKOB IIPOBOIMTCS HE pexe OIHOro pasa B roj. Ha xaxmbiid
BUA cmucanus («Berxue», «YcrapeBmMe IO COACPXKAHHION. «YTEpAHHbIC
YUTATENAMHI») COCTABIAETCS aKT B 2-X JK3EMILIApaX, KOTOPBIA ITOIIMMCHIBACTCS
KOMHMCCHEN M yTBepXIaeTcs MAWpeKTopoM ImKoubl. OmMH 3K3eMIULIp aKrta
XpaHUTCA B OWOIHMOTEKe, APYrodl INepefaeTcsl MoJ PacluCKy B OyXraiarepuro,
KOTOpasi IPOU3BOAUT CIIMCaHHe C GajlaHca LIKOJIEI YKa3aHHOW B aKTe CTOMMOCTHU
y4eOHuKoB. CrHCaHHBIE IO aKTy Y4YeOHHKM CHAalOTCi B COOTBETCTBYIOIIHE
OpraHU3aIMHd II0 3ar0TOBKE BTOPHYHOIO CHIPhS.
4.4. BrpiObiTHEe yueOHMKOB u3 (oHma Oubnmorexku odopmisercs akToM 00
HCKJIIOYEHUH W OTpaXkaeTCcs B KHHWI€ CyMMAapHOIO yd4eTa, a TakXe B KapTOTeKe
ydeTa yueOHUKOB.
4.5. AKTH Ha choucaHHe Y4eOHHKOB BHU3HMPYIOTCS YJ€HAaMH KOMHCCHH IIO
COXPaHHOCTH (OHIOB. 3aBU3UPOBAHHBIE aKThl YTBEPXKIAIOTCS AUPEKTOPOM
IIIKOJIEI.
4.6. CrucaHHBIE IO aKTy YYeOHMKHM MOTYT: OBITh MCIIOJIB30BaHBI UL
M3rOTOBIEHAS AUIAKTUYECKOTO MaTepHaia, s PeCTaBPaIllMOHHBIX paboT WK
IIepelaloTcsl OpraHM3alMsAM [0 3arOTOBKE BTOPCHIPhA. YacTh y4eOHHKOB,
HaxXOJAIIUXCS B YIOBIETBOPUTEIBHOM COCTOSHHM, IIOCJIE€ CIIMCaHHUS MOXKET
BBIZIABAaThCS OOYYArOIIMMCS IJIs IOJArOTOBKM K 3K3aMEHaM, MepenaBaTbCs B
yueOHbIe KaOMHETHI WM UCIIOIB30BaHBI I PEMOHTA APYTUX Y4eOHUKOB.
4.7. XpaHeHue CIIMCaHHBIX y4eOHUKOB BMECTE C NEHCTBYIOIINMH 3aIPeIaeTCs.
5. Yuer uTOroB ABH:KeHHs OHOIHOTEYHOTO hoHIOA
5.1. Urorm nBwxeHus (HOHAOB TMOABOIATCI B KHHIE€ CYMMapHOro ydeTa
6ubnuoreynoro ¢GoHma (MWK APYroM PETHCTpE CyMMapHOro yd4era, NPHHATOM B
OuOIHOTEKE) HAa OCHOBaHMM [AaHHBIX CyMMapHOIO ydYeTa O IOCTYIUIEHHHM M
BBEIOBITHH JJOKYMEHTOB.
5.2. UtoroBsle JaHHEIE UMEIOT YEThIpe 00A3aTENBbHBIX IIOKa3aTellsd: COCTOSAIO Ha
Hayalo roja, IOCTYMHIO 3a Troj, BBHIOBUIO 3a IO, COCTOMT Ha KOHeIl roja.
HtoroBele HaHHBIE 10 3JIEKTPOHHBIM CETEBBIM YyIAJE€HHBIM JOKYMEHTaM
NPENCTABJIAIOTCS CIEAYIOIIAMY II0Ka3aTeJIIMKM YYETHBIX CJUHHMI[: COCTOAIO Ha




HaJajo roaa, opopMIIEHO B HOCTYII B TEYEHHE Iojia, JOCTYI IPEKPAIIEH B TCYCHUE
rojia, COCTOUT Ha KOHeI] roJia.
6. IIpoBepka HaiM4Hsl JOKYMeHTOB OnOinoTeuHoro ¢poHaa
6.1. O6s3aTenpHas HHBEHTAPH3AINS IPOBOAUTCS B CIASNYIONIMX CIyYadX:

* IIpU CMEHE MaTepHUAIBHO OTBETCTBEHHOTO JINIIA;

* IIpM BEISBICHUAW (AKTOB XHMIIECHUS WK OPYX JOKYMEHTOB,

« B clyyae CTHXUHHOTO O€[CTBHsA, MOXapa WK IPYTUX Ype3BbIYaiHBIX
CHTYyaluH, BRI3BAHHBIX SKCTPEMAbHBIMHU YCIIOBUAMH;

« 1pu nepenade GoHga OMOITHOTEKH WK €€ JacTU B apeHmy’

* IIpU pEOpraHU3alliy U JHKBHUAAINHA OHOIHOTEKH.
Il npoBeleHWs MPOBEPOK JUPEKTOPOM 00pa3soBaTebHONW — OpraHM3aluy
HA3HAYAETCS KOMHCCHS, B COCTaB KOMHCCHUHM IOJDKEH BXOIWTH MPEICTaBUTENb
OyXxranTepuH.
6.2. IIpoBepka (oHza B IITaHOBOM ITOPSIIKE OCYIIECTBIIAETCSA OIUH pa3 B 5 ner.
6.3. IlpoBepka Bcero (OHAA HJIM €0 YacTH 3aBepIIAeTCs COCTABICHHEM aKTa o
pesyibTaTax MpOBEleHHs NPOBEPKH HAIMYHUA JOKYMEHTOB y4eOHOro doHma u
IPUIOKEHHEM K HEMy CIINCKa MPOBEJEHHS IPOBEPKH HAIUIHA JOKYMCHTOB
yue6HOro (oHHa ¥ IPIIOXKEHHEM K HEMY CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIHMX
10 HEYCTAHOBIICHHOM IIPUYHHE.
B akTe QUKCHPYIOTCS CBEICHUSA O KOJHUYECTBE:

* JIOKyMEHTOB y4eOHOro (pOH/a IO JaHHBIM Y4eTa;

* JJOKYMEHTOB, UIMEIOIMXCS B HAIMIHY;

« JIOKYMEHTOB, OTCYTCTBYIOIIUX B 6HOIMOTEYHOM (hOHME 110 HEyCTaHOBJICHHOU
MIpUYUHE.
B akTe TaKkxe yKashIBAlOTCA HOMEp W HaTa aKTa O IPOBENEHHMH NPEeIBITyIIeH
IPOBEpKH. AKT C MPHIOKEHHEM CIIMCKa TOKYMEHTOB, OTCYTCTBYIOLIMX IIO
HEyCTAaHOBIICHHON INpUYUHE, MOINMKMCHIBACTCS IPEACeaTeleM K ICHAMH
KOMUCCHH U YTBEPXXIAeTCs JUPEKTOPOM IIKOJIBL.
6.4. ITpu BEISBIEHNH B IIPOLIECCE MPOBEPKH (OHIA OTCYTCTBYIOIMUX JOKYMEHTOB U
HEBO3MOXXHOCTH yCTaHOBJIEHHWs BHHOBHBIX JHIl YOBITKM IO HENOCTa4e
CIIMCBIBAIOTCS B COOTBETCTBHUH C JEHCTBYIOIIMM 3aKOHOAATEIECTBOM.
7. Jle/IONPOM3BOACTBO B OPraHM3alHMM y4eTa OHOIHOTEe1HOT0 donaa
7.1. Opraumsamus paboTHl ¢ NOKYMEHTaMH IO ydeTy OHOIHOTEYHOro donna
OCYIIECTBISIETCS TI0 TIPaBUIIaM BeIEHUs JEIOMPOU3BOICTBR.
7.2. OCHOBHBIE JIOKyMEHTBHI, B KOTODHIX OCYIIECTBJIACTCA Y4YeT, IIOIEKaT
[TOCTOSHHOMY XDaHEHHIO Kak IOKYMEHTHI CTPOrO# OTYeTHOCTH. IIOCTOSHHO, 1O
JIMKBAIALNAA OMOIMOTEKH, XPAHATCS PETUCTPhl HHIMBUAYaIBPHOIO U CyMMapHOTO
yueTa JOKyMEHTOB OmOnmoTedHoro  QoHza (perucTpalliOHHEIE  KHUIH,
MHBEHTAPHbIE KHATH, KHATH CYMMAapHOTO y4eTa, y4eTHBIH KaTajlor 1 KaTaJIoTH).
7.3. B COOTBETCTBHM C IIpaBHJIaMH OpPTraHM3alli¥ TOCyIapCTBEHHOIO apXMBHOI'O
JieNla YCTaHaBIUBAIOTCS CIIEMYIOIINe CPOKH XpaHeHUs IOKYMEHTOB,
06eCIeynBaIONIMX yYET U COXPaHHOCTE (POHJIOB!

* COIPOBOJMTENBHbIC TOKYMEHTHl (HaKlaiHble, CUeTa, ONUCH, CIHCKM Ha
TIIOCTYIIAIOIIYIO JINTEPATypy) - 3 rofa;

 TpUXOAHbIE aKThl HAa JIUTEParypy, INOIyICHHYIO OecriatHo Wi 6e3
COIIPOBOUTENBHBIX JOKYMEHTOB, - 3 TOJa;




* KHWTa ydYeTa JIMTEpaTypbl, YTEPSHHOW YUTATEIAMH M NPUHATOM B3aMeH. - 3
roja;

e aKTHl Ha CIHMCAHWE KHUT W MEPUOANYECKHMX H3NAHMM, YUYETHBIE KapTOUKH,
KHIKHEIE GOPMYJISIPBI CIICAHHBIX U3AaHui - 10 ner.
7.4. Tlo HCTEYEHHH CpPOKOB XpaHEHHUS Yy4YETHBIE JOKYMEHTBHI TOZJIeXat
YHHYTOXXEHHUIO B YCTAHOBJICHHOM IIOPSIIKE.
7.5. Jlo OKOHYaHHs O4YEpEeHON TPOBEPKH (POHIA XPAHATCS aKThl O PE3yJbTarax
TIPOBEIEHHs IPOBEPKY HAIMYHS TOKYMEHTOB 610IHOTeYHOro QoHa.
8. OGecneueHHe COXpaHHOCTH GHOIHMOTEYHOTO (POHAA MIKOJIBHBIX Y4eGHHKOB
8.1. CoxpaHHOCTh (oHIa OOecIeurBaeTCs CO3JaHMEM ONTHMAJBHBIX YCIOBUH
XpaHEHHS ¥ WCIIONB30BaHUS Y4YeOHHKOB, a TakKXKe OXpaHOW HX OT IOpYH H
XUIIEHUH.
8.2. XpaHeHue Y4eOHHMKOB OCYIIECTBISETCS  COINIACHO  [EHCTBYIOINM
WHCTpyKIUAM [0 OXpaHe TpyJa U I0oXXapHOH 6€30MacHOCTH.
8.3. ®onj y4eOHHUKOB pacIoNaraeTcs M YYUTHIBAETCS OTHCNBHO OT OCHOBHOIO
donna.
8.4. (OTBETCTBEHHOCTh 332 OPraHM3AlMIO COXPAHHOCTH (oHIAa YIeOHUKOB
BO3JIAraeTcs Ha JUPEKTOPA IIKOJBI M 3aBEAYIOIIEro OuOIHOTEKOM.
8.5. OTBETCTBEHHOCTh 332 COCTOSHME M COXPaHHOCTh BBIJAHHBIX YYEOHHKOB B
TedyeHre Y4eGHOro rojia HeCyT 06y4YatoLIiecs], MoJb3yromuecs 3TuM ¢ponnoM. OHu
e IIPYU HEOOXOAUMOCTH, OCYIIECTBIIAIOT KX PEMOHT.
8.6. B ciydae yTepu WM IIOpYH y4eOHHKA POIUTENH (32KOHHBIC IIpeACTaBUTEIIH)
BO3MEINAIOT HaHECeHHBI ymep6 B  COOTBETCTBHM C  IEHCTBYIOLINM
3aKOHOJATEIECTBOM.
8.7. B 11e1X KOHTPOJIA 33 COXPaHHOCTBIO y4eOHUKOB 00y4Jaromumucs 2 pasa B roJ
(ceHTAOpH M ampeib) GHOIHOTEKOR IIPOBOAATCS BEIOOPOUIHBIE PEHIBI 10 IIPOBEPKE
cocTosiHHs yueOHrKoB. CBeleHUs 0 pe3ylbTaTax peia TOBOJAATCA A0 KIacCHOTO
PYKOBOAHTENsS, NMpd HeobxomuMmocT# Jo 3aByua no YBP. Ilo pesynsraTam
IIPOBEPKHU COCTABIAETCS aKT.
8.8. Kpurepun 1o IpoBepKe COCTOSIHUS YIEOHUKOB:

* HaJMYHe 3aIHCH O IIPUHAMLIEKHOCTH YIeOHNKa 00ydaroImeMycs;

. HalMuMe BceX y4YeOHMKOB Ha MOMEHT IIPOBEPKH (COITIACHO DPACIHCAHHIO
YPOKOB);

 Hanuuue 00JI0XKeK Ha ydeOHHKaX;

. BHemHWN BHI yueOHHKa (OTCYTCTBHE TIpS3H, HAINUCEH, IOMITOCTEH,
I10pe30B, PBAHBIX CTPAHHUI], IOBPEXKACHHI MePeTIETOB B y4eOHUKAX);

» s 1-4 KIaccoB - HANWYHKE 3aKIa/I0K.
9. [IpaBH.ia NO/Ib30BAHASA y4eGHHKAMH JJIsi 00yYalomuxcsl M pofuTeei
9.1. OGyuarolipecs HMEIOT IPaBO IMOTy4aTb Y4YeOHHKH, MPEeTyCMOTPEHHBIC
06pa3oBaTeIbHEIMU IIPOrPaAMMaMH IIKOJIBI, BO BDEMEHHOE II0JIb30BaHUC U3 donna
O6ubIHOTEKH GECIUIaTHO.
9.2. YueGHUKH BBIZAIOTCS OOydaroIuMcs CPOKOM Ha OIWH IO, HE3aBUCHMO OT
TOTO, Ha KaKoii CpOK 0OyUeHHs] OHM PacCUMTaHbI, 0e3 IpaBa Iepefiain U MpOJaxH.
Bo3BpaT yu4eGHIKOB rapaHTHPYETCs POIUTENAMH (3aKOHHBIMHU IpEICTABUTEISIMA).
9.3. VyeOGHUKH MOIYT OBITH BBIIAHBI KaK HOBBIE, TaK M HCIIOIb30BAHHBIC paHee.
[Tpo6GieMbl HEXBAaTKH y4eOHMKOB DPEINAIOTCS Yepe3 0OMeHHO-pe3epBHEIH (QOHI
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IIKOJI paiioHa.

9.4, O6yJaromuecs JODKHBI OAMUCATh KaXAbIN YUeOHHK, MOTyYeHHbIH 13 QoHza
IIKOJIbHOM 6MOmuoTeku (YaeOHbli rof, haMuiIns, UMs, KIacc).

9.5. YueGHHK JO/DKEH UMETH JOMOJHUTENbHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueGHMKAxX HeNb3s MUCATh, PHCOBATh, 3arM0aTh U BHIPHIBATH CTPAHHIBI H
T.HO.

9.7. OGyuaromuecs: 0053aHbl BO3BPAILATh IIKOJIbHBIE Y‘-Ie6HI/IKI/I B OIIPSATHOM BHJE,
I10 HEOOXOIUMOCTH PEMOHTHUPOBATH HX.

9.8. Y4eOHUKY IOJKHEI BO3BpaIlaThCs B OMONMOTEKY B YCTaHOBJIEHHEIC CPOKH B
KOHIIE y4eOHOT0 rojia, A0 JIETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 xmaccoB) o0s3aHBI PaccUUTaThCA ¢ OMOMMOTEKOH IO
HCTEUEHUH CpoKa 00ydueHus (10 MOydeH!s aTTecTaTa).

9.10. O6yuaromuecs, BHIOBIBAIOINE B T€UeHHE y4eOHOro roja, 00s13aHBI cHATh
y4eOHUKH Tepe]] TOIyIeHHEM JOKYMEHTOB.

9.11. B ciy4ae mop4u Wi yTepH y4eOHHKOB oOydaromuecs 00s13aHbl BO3MECTHTD
YIX HOBBIMH HJIM PAaBHOILIEHHBIMH 10 COTJIACOBAaHHUIO C OMOIHOTEKAapEM.

9.12. OTBETCTBEHHOCTh 32 COXPAaHHOCTh IMOJyYEHHBIX IIKOJIBHBIX y4eOHHKOB
HECyT KaK 06yJaroIpecs, TaK ¥ UX POJUTENH (3aKOHHEIE IPEICTABUTEIIH).

10. TpeGoBaHus K HCIOJIB30BAHHIO H 0GecedeHHI0 COXPAHHOCTH Y1eOHHKOB
10.1. O6yuaromuecs: 00s3aHbI OepeIHO OTHOCUTECS K yueOHHKaM, He HOIyCKaTh
UX 3arps3HEHHS W TIOpYH, NPUBOMAIIMX K MOTepe MH(GOpMAlWH, yXyAIIAOIIHX
yI060YNTaeMOCTh, yCIOBHSA HYTeHHS (TOTEps 3JIEMEHTOB M300paXeHHUs, IATHA,
I[apalyHbl, OTCYTCTBHE ONHOM HnM Oojiee CTpaHWI], CKJICHBaHWE CTPaHMI H
MOBPEXJEHHE TEKCTa WIM WUIOCTPAlUii IPH PacKphITHH, Je(popMarud,
IIOTPENAaHHOCTh GJIOKa MM IIepeIieTa).

10.2. Tlpn wcrHonp30BaHWM y4eOHHKa IIEPBOTO TOa, OH NOJDKEH OBITH CHaH B
IIKOJNBHYIO OMONHOTEKYy B OTJIAYHOM COCTOSHHMM: YHCTBIM, LENBIM, 0e3
IOBPEXICHHI U OTEPTOCTE! KOPEIKa, yITI0oB NeperuieTa, 6e3 oTphiBa meperiera
ot GJ0Ka.

10.3. TIps HCHONBE30BAHMM y4eGHMKA BTOPOrO-TPETHETO TOJIa, OH MOJDKEH OBITH
ClaH B IIKOJBHYI0 OWOIMOTEKy B XOpOIIEM COCTOSHHM: YHCTBIM, LEIBIM,
JIOITyCKAIOTCS HE3HAYMTENbHbIE OBPEXICHHA: MOIyT ObITh HEMHOT'O IIOTPEIaHEI
YTOJIKM IEperUieTa, KOpeoK (HO He MOPBaH).

10.4. TIpu UCTIONB30BaHMK yYeGHMKA YETHIPEX-IIATH JIET, OH JOJDKEH OBITh CIaH B
IIKOJEHYIO GHOIMOTEKY B YIOBIETBOPUTEIBHOM COCTOSIHHH, NPHUTOJAHBIM IS
JaTbHEHIIEro MCIIOIB30BaHMs: YUCTHIM, JOITyCKaeTCs HaAphIB Kopelka (He Gonee
1 cM. OT Kpas) H IepeILIeTa B MECTE €0 COeMHEHHS ¢ 6II0KOM.

10.5. ITpy MCIIONBE30BaHAN yueGHMKA IIECTH JIeT U Golee, OH JOJDKEH OBITh CHaH B
IIKOJBHYIO OHOIMOTEKYy B YAOBIETBOPMTEIBHOM COCTOSHHHM, NPHUIOOHBIM IS
JaTbHEHIIEro MCIIOIB30BaHMs: YUCTIM, JOIyCKaeTcs HafphIB Kopelka (He Ooree
2-3 cM OT Kpas) ¥ IepEIUIETa B MECTE €r0 COEAUHEHHS C OIIOKOM.

10.6. Bee mIOBpeXIeHN s JOIKHBI ObITh aKKyPaTHO CKJI€EHBI IPO3pavHoi Oymarox,
MO0 IIMPOKUM IPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/JbHOM eI TeJIbHOCTH

11.1. JIupekTOop IIKONEI HECET OTBETCTBEHHOCTh 33 OPTraHM3aLMIO PaboTEHI IO
CBOEBPEMEHHOMY IIOTIONHEHMIO OUGIHOTEeYHOro (OHIA IKOJBHBIX YYeOHHKOB,
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obecrieueHre oOydaromumxcs ydeOHMKamu, y4eOHBIMH IOCOOHAMH, Y4eOHO-
MeTOIUIeCKIMH MaTepHallaMi, CpeICTBaMK O0y4YEeHHUs U BOCITUTAHHUS.

11.2. 3aMecTHTenp OMPEKTOpa IIKOJIBI O y4eOHO-BOCIMTATENBHOW paboTe
ompefenseT MOTPeOHOCTh IIKOIBl B yd4eOHMKaX, COOTBETCTBYIOIMX MPOrpaMMam
00y4eHHs, OCYLIECTBISIIOT KOHTPOJb 32 HCIONb30BaHHEM IeJarornIeCKuMu
paGOTHHKAaMH B XOfe 0Opa3oBaTENbHOM [eATeNBHOCTH yYeOHHKOB, Y4eOHBIX
nocobuii ¥ y4eOHO-METOAMYECKHX MAaTepHajoB B COOTBETCTBHHM CO CIIMCKOM,
ONpefieNeHHEIM  IIKOJNOW, COBMECTHO C yduTenaMH H  OubinorexapeM
OCYILECTBIAET KOHTPOJIb 32 BBIIOJIHEHHEM O0YJaloMuXCs eMHBIX TPeOOBaHH 11O
HCTIONIB30BAHMIO M COXPaHHOCTH yUeOHHUKOB.

11.3. KrnaccHble pYKOBOAWTENIM HECYT OTBETCTBEHHOCTh 3a BOCIHMTaHME Y
obyuaromuxcss OEpeXHOro OTHOIIEHMA K Yy4eOHOHM KHHre, 3a COCTOSHHE
yueOHHKOB M y4eOHBIX MOCOOMH OOydYaromuxcsi CBOEro Kiacca B TEYCHHE
yueGHOro rofia, CBOeBPEMEHHYIO BbIlady (clady) y4eOHHMKOB, yUCHBIX U y4eOHO-
METOIMYECKUX [OCcO6Mii B OHOIMOTEKy B COOTBETCTBUM C Ipadukom,
YTBEPXKAECHHBIM JUPEKTOPOM IIKOJIEI.

11.4. BubnuoTeKaph HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH MH(OpManuy 00
06eCcIedeHHOCTH yIeOHMKaMHU, YIYeOHBIMU OCOOHAMH H y1e0HO-METOANIECKIMU
MaTepHanaMyi 06y4aromuXcsl [IKONbI, 33 OPraHM3alUI0 paboTsl GHONHOTEKH IIO
BbIZaue M BO3BpATy- Y4eOHHMKOB, y4eOHBIX MOCOOMH M y4eOHO-METOAMIECKHX
MaTepUalioB 06YJAIOMMHUCS, 38 COXPaHHOCTh OMOMMOTEYHOro (oHIA yaeOHoM
JUTEpaTypPBl.

11.5. Pomurenu  (3aKOHHBIE  [PEACTAaBHTENM)  OOydaroIIUXCs  HECYT
OTBETCTBEHHOCTD 33 COXPAaHHOCTh IOJYYEHHBIX yUeOHHKOB, yUeOHBIX MOCOOH 1
y4e6HO-METOAMIECKHX MAaTepHaloB W BO3MELIAIOT HX YTpaTy WIM IOpdy
OuOIFOTEKE IIKOJIBI.

11.6. OGyuaromyiecss HECYT OTBETCTBEHHOCTb 3a COXPaHHOCTE y4e0HUKOB,
y4e0HBIX MOCOOUH ¥ y4eOHO-METONMIECKAX MaTepHalIoB, MOTYIEHHBIX U3 ¢donza
IIKOJIbHOHM OUOJIMOTEKH.

12. 3akiI04YnTeJdbHbIE OJI0KEHHUS

12.1. Hacrosmee IlonoxxeHHe o mopsaake obecmedeHHs O00ydaromUXCs
yue6HHKamMu U3 (oHIa GUOIHOTEKH, UCIIOIB30BaHNS U COXPAHHOCTH y4e0OHUKOB
M y4eGHBIX MOCOOHH, ABIAETCSA JOKAILHBIM HOPMAaTUBHBIM aKTOM, NMPUHUMACTCA
Ha ITeJaroruyeckoM coBeTe MIKOMEI M yTBEpxkaaeTcs (6o BBOJUTCA B IEHCTBHE)
IPAKa3oM JMPEKTOpa OpraHM3alliM, OCYIIECTBISIOLIEN 00pa3oBATENbHYIO
IEeSTebHOCTb.

12.2. Bce W3MEHEHMsS M IOMONHEHMs, BHOcMMBIE B Hacrosmee Ilomoxenwue,
opopmisioTcs B IHCBMEHHOW QopMe B COOTBETCTBHH JEHCTBYIOIAM
3aKoHOAATeNbcTBOM Poccmiickoit denepanuu.

12.3. Tlomoxenwe o OubMMOTEYHOM (OHIE 00pa3oBaTeNbHON OpraHMU3alUuH
IPUHMMAETCsl Ha HeompelelNeHHbIH Cpok. M3MeHeHHs W [OMOIHCHHMA K
[TOJIOKEHHMIO [IPUHAMAIOTCS B TMOPSZKE, IPEIyCMOTpPEHHOM I1.12.1, HAacCTOSIIETo
IMonoxenwus.

12.4. Tlocne npunsatus IlojoxeHus (WM U3MEHEHHH U JIOTIOJTHEHUM OTHEJIBHBIX
IIyHKTOB U Pa3[elioB) B HOBOM peaKIuy MpebIAyIlas peJaKiys aBTOMaTHIeCKu
yTpaduBaeT CHIIY.
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